
 

64 East Walnut Street, Westerville, OH 43081 
 

Guide to Commercial Inspections 
 

To schedule an inspection please click here: 
Submit an Inspection Request 

(The link will redirect you to westerville.org/inspections) 

Requests must be submitted before noon for next-day service. 

When scheduling any inspection, the requestor must specify the inspection type, site 
address and permit number. Please be advised that time will only be given for footing, gas 
piping and alteration/remodel inspections inside an occupied dwelling. The approved 
plans, plan approval letter and the records of previous inspection results must be available 
on the job site. 

 
TIMED INSPECTIONS 

 
●​ The following inspections can be given a specific time: Consultation, Deduct meter, 

Electrical service, Fire alarm acceptance, Footing, Poured wall foundations, Sanitary 
sewer lateral, Furnace, Air conditioner, Roof top unit, Gas piping, Generator, Hot water 
tank, Kitchen exhaust hood, Occupancy, Pre-Slab. 

●​ Note: underground and above ground sprinkler systems (visual, acceptance, flush & 
flow) will require a two days’ notice in order to coordinate our Fire Department 
Personnel. 

 
TEMPORARY ELECTRICAL SERVICE 
 

●​ Installation is to be in accordance with the most current edition of the National Electrical 
Code pertaining to temporary installations. 

 
SANITARY SEWER LATERAL 
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●​ After the installation of the piping, stone bedding, area marked for the dirt dam, but 

before backfill. 
 

FOOTING 
 

●​ After the excavation and loose soil removed, with all form work and any required 
reinforcing steel secured in place on chairs, including vertical wall or pier dowels. Note: 
Wet setting of reinforcing steel is prohibited. This inspection is required prior to 
placement of concrete. 

●​ An independent testing agency cannot give an approval in lieu of a City of Westerville 
Inspector. 

●​ An independent testing agency is needed for verification of soil bearing capacities and 
concrete testing work in accordance with the most current edition of the Ohio Building 
Code.  

●​ Note: Winter months will require the use of insulated blankets, or tents provided with a 
heat source capable of maintaining a temperature of 50 degrees for three days. 

●​ Concrete encased electrode 20 feet or longer steel reinforcement bar (1/2 inch or 
larger), shall be bonded to the grounding electrode conductor. 

 
FOUNDATION (BELOW GRADE)   

 
●​ Before placement of back-fill and before the installation of any concrete slab or framing 

member. This inspection is sometimes done in phases depending on the particular 
project. A below grade foundation inspection would encompass; below grade masonry 
work, any required insulation, anchor bolts, waterproofing/dampproofing or any 
reinforcing details required by the approved plans. Once a below grade foundation 
approval is obtained backfilling and slab prep can begin. 

 
FOUNDATION (ABOVE GRADE SPECIAL INSPECTIONS)​  
 

●​ Poured concrete foundation walls and piers require inspections prior to pouring, all 
required reinforcing steel and form work shall be in place. 

●​ Masonry wall above grade foundation inspections occur at each grout lift to verify any 
vertical reinforcing and/or bond beams or special details required by the approved 
plans. 

●​ The contractor/owner shall hire an approved testing agency to provide special 
inspections of the structural steel placement tie in. The results of the special inspections 
shall be submitted to the building department when complete. 

 
UNDERGROUND SPRINKLER SERVICE PIPING 
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●​ Typical inspections include a visual inspection prior to backfill of the private fire service 
main, underground flush and flow, and hydrostatic inspection(s). The contractor shall 
have the material and test certificate completed and signed by the required certified 
representatives upon completion of the inspection. ​
 

UNDERGROUND PLUMBING 
 

●​ After the installation of all piping, stone bedding in place, with a pressure test applied, 
and before backfilling. 
 

UNDERGROUND ELECTRICAL 
 

●​ After all of the electrical conduit has been installed and prior to back-fill. 
 
PRE-SLAB 
 

●​ After the approvals of the below grade foundation, underground plumbing and 
underground electrical inspections.  

●​ After the installation of the base material, perimeter insulation, vapor barrier, welded wire 
fabric (if required), and any required reinforcing steel, keyways, or other details shown on 
the approved drawings. Conduits, pipes, and sleeves of any material not harmful to 
concrete and within the limitations of ACI 318, Section 6.3 are permitted to be embedded 
in the concrete with the approval of the registered design professional.  
 

STRUCTURAL STEEL (SPECIAL INSPECTIONS) 
 

●​ The contractor/owner shall hire an approved testing agency to provide special 
inspections of the structural steel construction in accordance with the most current 
edition of the Ohio Building Code pertaining to special inspections and tests. The results 
of the special inspections shall be submitted to the building department when complete 
and prior to additional loading and/or construction supported by the structural steel, and 
prior to the framing inspection and drywall.  

●​ Note: monthly statements shall be forwarded to the Chief Building Official. 
 
ROUGH PLUMBING 

 
●​ Prior to the concealment of the work, and prior to the framing inspection. 
●​ After the installation of all drain, waste, vent lines, and water lines.  
●​ Pressure tests shall be applied. 
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ROUGH ELECTRICAL 
 

●​ Prior to the concealment of the work, and prior to the framing inspection. After all 
electrical conduit and wiring has been run, boxes are set, and splices are complete. 
Note: low voltage wiring inspection performed in conjunction with the rough electrical 
inspection. 

​
LOW VOLTAGE 

 
●​ Low voltage system wiring subject to inspection such as: door access systems, and fire 

alarm systems (OBC 102.10) shall be inspected prior to concealment in walls, or prior to 
the installation of ceiling tile in above ceiling spaces. 

●​ Fire alarm wiring, conduit, boxes, and torque on screw terminals are inspected prior to 
concealment as a rough-in inspection.  

●​ Visual equipment inspection, testing of initiating devices, and the acceptance testing are 
performed at the occupancy inspection (life safety). The contractor shall supply a record 
of completion document in accordance with NFPA 72. 

●​ Penetrations in rated walls or assemblies shall be performed in accordance with most 
current edition of the Ohio Building Code.  

 
ROUGH HVAC 

 
●​ Prior to the concealment of the work and prior to the framing inspection. In cases where 

the hvac work is entirely above an acoustical ceiling, the rough hvac inspection can be 
performed after the framing inspection.  

●​ Fire and smoke dampers shall be tested at this inspection. The contractor shall furnish 
personnel to test each damper(s) operation. 

 
GAS PIPING 

 
●​ Gas Piping inspection shall be made prior to the framing inspection and before 

concealment of the piping.  
●​ A pressure test shall be applied.  
●​ Request a time for the gas piping pressure test inspection. 
 

SHAFT WALL FRAMING 
 

●​ The inspection shall occur after three sides of the shaft are installed, after the approval 
of the mechanical work inside the shaft, and before the installation of the outer layers of 
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drywall. Properly seal any penetrations in the shaft liner prior to the inspection. Once an 
approval is given for the mechanical work inside the shaft and an approval of the 
framing, the contractor may close up the shaft by installing the fourth side. 

 
KITCHEN EXHAUST HOODS 

 
●​ Commercial kitchen exhaust hoods shall have a rough-in inspection to check the hood, 

exhaust duct, support, clearances, and make up air duct.  
●​ The rough-in inspection should occur prior to the framing inspection. If a clearance 

reduction system is used such as a duct wrap, it will require an inspection also. (Please 
note drywall is considered a combustible material and proper clearances must be 
adhered to).  

●​ The joints and seams of a grease duct (type I) shall be liquid tight, the contractor shall 
demonstrate compliance through approved light testing.  

●​ A final inspection / acceptance test is required to check the performance of the hood 
system and the fire extinguishing system.  

●​ The contractor installing the hood system shall be present at all inspections.  
●​ Request a time for the acceptance test on kitchen exhaust hoods. 

 
FRAMING 

 
●​ After the approval(s) of the rough plumbing, electrical, and hvac systems, prior to the 

installation of insulation or drywall, and after the building is weather tight.  
●​ If engineered products are being used such as floor and roof trusses, the engineered 

drawings shall be submitted and approved prior to this inspection. 
 
INSULATION 

 
●​ After the approval of the framing inspection and after the building is weather tight. 
●​ Model energy calculations for compliance with ASHRAE 90.1 shall be submitted and 

approved prior to this inspection. 
 

GYPSUM BOARD 
 

●​ Gypsum board inspections on rated walls shall be made before any joints or fasteners 
are taped and mudded on each layer of drywall. 

 
ABOVE GROUND SPRINKLER SYSTEM PIPING 
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●​ When scheduling a hydrostatic inspection, it is recommended that you call two days in 

advance of the desired date of the inspection. A mutually agreeable time and date 
between the Contractor and the City will be given for this inspection.  

●​ Acceptance testing will occur at the occupancy.  
●​ Life Safety inspection. The Contractor shall complete and submit the Material and Test 

Certificate(s) in accordance with NFPA 13 upon completion of the inspection. 
 

ABOVE CEILING HVAC 
 

●​ This inspection occurs prior to the installation of ceiling tile. Connections of branch lines 
to diffusers and return air grilles are inspected.  

 
ABOVE CEILING ELECTRICAL 

 
●​ Prior to the installation of ceiling tile and before the above ceiling structural inspection. 

Note: all low voltage wiring shall be complete, including, but not limited to fire alarm 
wiring. 

​
ABOVE CEILING STRUCTURAL 

 
●​ Prior to the installation of ceiling tile and after the approvals of rough hvac / above 

ceiling hvac, above ceiling electrical, and sprinkler (if required) inspections. Some of the 
common items inspected are; to ensure the integrity of fire rated walls and penetrations 
in fire rated walls are installed properly, support of the acoustical grid ceiling, and spray 
applied fireproofing is still intact. 

 
FINAL ELECTRICAL 

 
●​ After the installation of all electrical devices / fixtures and prior to the occupancy 

inspection. 
 

FINAL PLUMBING 
 

●​ After the installation of all plumbing fixtures and prior to the occupancy inspection. 
 

FINAL HVAC 
 

●​ This inspection shall be performed prior to the occupancy inspection (On small projects 
the Final Hvac can be performed with the Occupancy Inspection).  
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●​ The contractor shall furnish personnel to test / trip fire dampers (if required) at this time. 

Please note dampers shall be accessible, and be permanently identified. Additionally, 
smoke detectors in return air systems shall be tested.   

 
FINAL LANDSCAPING/ZONING 

 
●​ This inspection shall be scheduled and completed prior to the building occupancy 

inspection.  
●​ This inspection will examine all exterior site elements such as building materials, 

landscaping, site lighting, dumpster enclosures, and any other applicable items. 
●​ Note: signage requires separate permits and separate inspections.  

 
FINAL GRADING 
 

●​ This inspection shall be scheduled and performed as soon as possible once all site 
work has been completed and prior to the Life-Safety / Occupancy inspection.  

●​ A complete set of records, or as-built, site plans shall be submitted to the Westerville 
Construction Coordinator for review and approval prior to obtaining occupancy.  These 
plans shall be certified by the design engineer and shall include all field changes which 
occurred during the construction. These plans shall confirm all elevations associated 
with the construction of the sanitary sewer, storm sewer and water distribution systems, 
and that all grades are within 0.1 foot of the approved plan grade elevations.  

●​ The Engineering Division will perform an inspection of the site to ensure the record 
plans accurately reflect what was constructed.   

●​ This inspection will be completed within three (3) days from the date it is scheduled. A 
one year maintenance bond, totaling 3% of the cost of all public improvements, shall be 
provided prior to final Engineering approval being granted. Please contact the 
Westerville Construction Coordinator at 614.901.6674 for further information or 
questions regarding the review and approval of the Engineering Division’s record plans. 

​
OCCUPANCY (LIFE SAFETY) 

 
●​ When scheduling an Occupancy Inspection it is recommended that you call three days 

in advance of the desired date of the inspection. Set dates and times will be given for 
this inspection.  

●​ Large construction projects will require more than one inspection, often large projects 
will have an inspection each day for a week (four hours a day) to complete the 
occupancy inspection. The contractor shall furnish the necessary personnel to assist in 
this inspection. 
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	To schedule an inspection please click here: 

