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Guide to Residential Garage Permits 
 

Fees 
 

●​ Building Permit-$75.00 plus $15.00 per 100 square feet (or fraction thereof)  
●​ Zoning Permit - $40.00  
●​ Electrical Permit - $75.00 plus $10.00 per 100 square feet (or fraction thereof) 
●​ The Building Permit and the Electrical Permit will both require a 1% State of Ohio 

Fee. 
●​ These fees are collected after a building permit has been issued and are not 

required at the time of the application.   

Application Requirements 
 
If submitting a paper application: 

●​ Completion of an application form furnished by the Building Division. 
●​ Two (2) sets of plans of sufficient clarity to indicate how the proposed garage will 

be constructed (see plan requirements).   
●​ Two (2) plot plans/site plans showing the location of the proposed garage, 

existing structures on the lot, all improved surfaces, and the distances of the 
proposed garage from the property lines. 

 
If submitting online: 

●​ The project will be submitted online using the ePlan portal with each sheet 
labelled appropriately for review. The ePlan portal can be accessed at 
planreview.westerville.org. 

 
Action on the Application 
 

●​ If the application and plans of the proposed garage conform to the Building and 
Zoning Codes, the applicant is notified and a building permit is issued. If paper 
applications were submitted, the applicant shall pick up one set of the approved 
plans and pay the permit fees prior to the start of construction. If submitted 
electronically, the approved plan set will be published in the applicant’s portal 
account. 

●​ If the application and plans of the proposed room addition do not conform to the 
building and zoning codes, the applicant is notified and the reasons for the 
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disapproval will be given in writing (if it is submitted in paper) and uploaded in 
the ePlan portal (if submitted electronically). 
 

Time Limitations 
 

●​ Work shall commence within twelve (12) months of the approval of the 
residential construction documents. One extension shall be granted for an 
additional twelve-month period if requested by the owner at least ten days in 
advance of the expiration of the approval and upon payment of a fee not to 
exceed one hundred dollars. If in the course of construction, work is delayed or 
suspended for a time period of six (6) months, the approval of the plans or 
drawings is invalid. Two extensions shall be granted for six months each if 
requested by the owner at least ten days in advance of the expiration of the 
approval and upon payment of a fee for each extension. 

 
Have Questions or Need Help 
 

●​ If you have questions regarding zoning issues such as setback distances from 
property lines, lot coverage, structure height, and where the garage can be 
located, please call the Zoning Division at 614-901-6650, option 3.  

●​ If you have questions regarding building issues such as plan requirements 
pertaining to the foundation, or structural members and drawings, please call the 
Building Division at 614-901-6650, option 4, and ask to speak with a building 
inspector. 

 
Plan Requirements 
 
Plot Plan – The plot plan shall show the location of the proposed garage and existing 
structures, the location of the proposed garage from all property lines and easements. 
Floor Plan – A floor plan shall be included for each level of the garage. The floor plan 
shall show all relevant information, including stairways, door swings, and windows. The 
floor plan must be sufficiently dimensioned to describe all room or space sizes. 
Framing Plan - Framing plans shall show the size of footings, column pads, type of 
foundation, beams, headers, and wall framing. If there will be a second floor, then floor 
joist sizes, spans, spacing, bearing points, and direction shall be shown. If there is a 
second floor, a stairway design shall be shown. 
Post & Beam Construction – If the garage is a pole barn type of structure, the plans 
shall comply with Section 328 of the most current edition of the Residential Code of 
Ohio. If the post and beam structure exceeds the parameters/limitations of code 
section 328, then a design professional will have to design the post and beam structure. 
Elevations – The plans shall include N, S, E, W elevations to completely describe the 
exterior of the garage addition. 
Cross Sections/Wall Sections – Sections are required to describe the general building 
construction including footing, foundation, wall, ceiling, floor, and roofing materials. 
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Electrical Plan - The electrical plans shall show all outlets, switches, and lighting fixture 
locations. If the garage is detached, show the electrical service cable routing (overhead 
or underground) to the garage and the service panel location. 
Stair Details – The plans shall show a typical stair detail (if applicable), including riser 
height and tread depth, guardrail or handrail details. 
 
Plan Considerations 
 

●​ The proposed garage addition shall not cover or enclose an existing bedroom, 
emergency escape and rescue window without showing a new egress window 
location for the bedroom away from the garage. 

●​ The door opening between a garage and a residence shall be equipped with a 20 
minute fire-rated door. 

●​ Attached garages shall not have window openings into the garage from the 
residence. 

●​ Attached garages shall be separated from the residence by not less than ½” 
drywall applied to the garage side. If the garage is beneath habitable space, the 
ceiling of the garage shall be protected by not less than ½” drywall. The 
supporting construction of the floor above shall be protected with ⅝” Type X 
drywall. 

 
Zoning Considerations & Requirements 
 

●​ A detached garage structure shall be located completely to the rear of the 
principal structure. 

●​ A detached garage structure shall be separated a minimum of 10 feet from the 
principal structure. 

●​ The maximum height of an attached garage is 35 feet to the top of the roof. 
●​ The maximum permitted height of a detached structure is based upon the size 

(sq ft) of the lot.  On a lot less than 20,000 square feet, a detached structure may 
be no more than 15 feet to the top of the roof.  On a lot of 20,000 square feet or 
more, the maximum height of a detached structure may be no more than 25 feet 
to the top of the roof. 

●​ The maximum detached structure size is based upon size (sq ft) of the lot.  On a 
lot less than 20,000 square feet, a detached garage structure may be no more 
than 720 square feet.  On a lot of 20,000 square feet or more, the maximum size 
of the structure may be no more than 1,200 square feet. 

●​ Paved driveways are required in the City of Westerville. If the lot in question does 
not already have a paved driveway surface, one shall be installed with a new 
garage. 

 
Inspections 
 
Footing – After the excavation, with the form work and any required reinforcing steel in 
place. This inspection occurs prior to placement of concrete. 

3 
 



Post frame Uplift Protection – After the installation of uplift protection and prior to 
backfilling of the post hole. 
Foundation - Before back filling and prior to the installation of any framing member.  
Rough Electrical – Prior to the concealment of the work, after all wiring has been run 
boxes are set, and splices are complete. 
Framing – After the approval of the rough electrical.   
Final Electrical - Prior to the occupancy inspection, after all the devices and fixtures are 
set, and all electrical work is complete. 
Final Inspection - After the approval of the final electrical, and after the interior and 
exterior are complete, including finished grading, gutters and downspouts, and the 
installation of a paved driveway. 
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