
 

                STANDARDS FOR EMPLOYMENT   

The Westerville Division of Fire (“Division”) has high standards for employment of both sworn 
fire employees and non-sworn civilian employees who are granted access to Division facilities 
during the  course of their work. The Division conducts extensive background investigations to 
ensure sworn and  non-sworn Division employees meet the highest standards of moral and 
ethical conduct.  

An applicant’s participation in the selection process is voluntary, and an applicant may withdraw 
at any  time from employment consideration. Applicants should be aware that any information 
obtained and  documented during the background investigations and selection process 
becomes a public record and  must be disclosed by the City if requested as part of a public 
records request.   

Failure by an applicant to enumerate or disclose any offense or information does not exclude 
such offense  or information from being considered or a basis of disqualification. Any criminal 
offense, quasi-criminal  offense (i.e. municipal ordinance violation), or other relevant material 
discovered under the proper  circumstances through the background investigation can be 
considered by the Division in evaluating the  applicant’s qualifications. The Division may 
disqualify the applicant from consideration for employment  or continued employment if the 
Division determines that any acts or omissions of the applicant  discovered by the Division are 
of such a nature as to be inconsistent with the Division’s Standards for  Employment.  

Below is a listing of factors that may lead to disqualification, and/or result in immediate 
disqualification, of an applicant from consideration for employment, however, the Division of 
Fire at all times retains  the discretion to consider any other factors in addition to those listed 
below when evaluating whether  an applicant meets the Division’s Standards for Employment.   

A. Honesty/Falsification (ORC Chapter 2921) – Applicants shall be removed from the 
selection  process for any of the following reasons:  

1. Providing false, incorrect, incomplete, or inconsistent information with the intent of being  
misleading.  

2. Failing to disclose or acknowledge any potential disqualifying behavior or activity. 



 

 
3. Attempting to distort the truth verification examination results.  

4. Using, or attempting to use, political influence to secure employment.  

Further, an applicant may be eliminated from consideration for failing to provide timely 
information or  documents upon request, failing to appear for pre-employment testing, or 
otherwise being uncooperative  in the processing of their application for employment.  

B. Family History (ORC Chapters 2907 & 2919) – Applicants shall be removed from the 
selection  process for any of the following reasons:   

1. Verified or admitted physical or sexual abuse of one’s spouse, ex-spouse, child, 
stepchild, parent  or any other relative or person with whom the applicant lives, has a 
relationship or has had a relationship.   

2. Violation of any protective order as determined by a court of law.  

Further, an applicant may be removed from the selection process for non-compliance with a 
court order  or legal contract to provide child support, alimony, or other financial responsibility 
as determined by the  appropriate support enforcement bureau or a court of law.  

C. Employment History - Applicants shall be removed from the selection process for any of 
the  following reasons:  

1. Two or more involuntary terminations and/or discharges from employment within the last 
five  (5) years, which does not include terminations of employment from the business 
ceasing to  conduct operations or from being laid off.  

2. Discharge or resignation in lieu of discipline or termination from any fire department or 
EMS agency related employment or being deemed ineligible for re-hire by any fire 
department of EMS agency related employment.  

Further, an applicant may be removed from the selection process for having a record of poor  
performance or disciplinary action, including, but not limited to a record of insubordination, 
history of  absenteeism or tardiness, dishonesty, incompetence, or consumption of drugs and/or 
alcohol in violation  of company policy while employed, or any other conduct during 
employment which would result in  discipline if the applicant were an employee of the Division 
of Fire.  

 



 

D. Military History (Uniformed Code of Military Justice - UCMJ) – Applicants shall be removed 
from the selection process for any of the following reasons:  

1. Discharge from military service for any conditions other than Honorable will be grounds 
for  removal.  

2. Conviction of any article of the Uniform Code of Military Justice that is equivalent to a 
felony or  otherwise listed disqualifying misdemeanor in this standard under the Ohio 
Revised Code (ORC).  

E. Driving Record (ORC Chapter 2903 & 4511) – Applicants shall be removed from the 
selection  process for any of the following reasons:   

1. Any conviction of vehicular homicide.  

2. OVI or OVI-Related Offenses:   
a. Conviction of Operating a Vehicle under the Influence (OVI) within the past five (5) 
years, or b. More than one (1) OVI or OVI-related conviction as an adult; or  

  c. More than two (2) OVI or OVI-related convictions, if one of the convictions was as a     
juvenile.  

3. One (1) or more revocation or suspension of a driver’s license as an adult, in effect during 
the  past five (5) years (unless the applicant can demonstrate through documentation 
that the  suspension was the result of an error by the Bureau of Motor Vehicles (BMV) or 
administrative  overlap); provided however, a suspension as a result of a Financial 
Responsibility Act random selection process shall not be an automatic disqualification, 
but will be reviewed on a case-by case basis.  

4. Four (4) or more moving violations in the past three (3) years as an adult.  

Further, an applicant may be removed from the selection process for not possessing a valid 
driver’s  license at any time during the application process.  

F. Gambling (ORC Chapter 2915) – The term “gambling offense” includes any activity defined 
as  gambling by a federal, state, or local statute, or ordinance in the jurisdiction where the 
activity  occurred. Applicants may be removed from the selection process for any of the 
following reasons:  

1. Conviction of or admission to an illegal gambling offense, within the last five (5) 



 

years. 2. Conviction of or admission to engaging in the promotion of illegal 

gambling activity.  

G. Criminal Activity (All sections included in ORC chapter 2900) – Applicants shall be 
removed from the selection process for any of the following reasons:  

I. Any conviction as an adult of a felony offense as defined by federal, state, or local law of 
the  jurisdiction where the offense occurred.  

2. Any fraudulent insurance claims or fraudulent applications for welfare, workers’ 
compensation,  unemployment compensation, or other public assistance benefit 
programs.  

3. Any admission of an offense committed as an adult defined as a violent felony by the 
federal, state,  or local law of the jurisdiction where the offense occurred.   

4. Any admission or conviction as a juvenile of any violent felony offense as defined by 
federal, state,  or local law of the jurisdiction where the offense occurred.  

5. Any admission or conviction of an offense committed as an adult within five (5) years, as 
defined  by the federal, state, or local law of the jurisdiction where the offense occurred, 
will be reviewed  in determining suitability for appointment (unless otherwise addressed 
in these standards).  

Regarding criminal activity, the Division gives consideration to criminal acts by the applicant, 
and not  merely whether the applicant has been convicted of a crime. Information about any 
criminal conduct by  the applicant, or the applicant’s involvement or facilitation of criminal 
conduct, obtained during the  selection process may result in a recommendation of 
disqualification, regardless of whether the applicant  has any public record of criminal activity.  

H. Substance Abuse (ORC Chapter 2925) – Applicants may be removed from the selection 
process  for any of the following reasons:  

1. Any purchase, possession, or use of any controlled substance in a manner that would 
constitute  a violation of Section 2925.01(H) of the Ohio Revised Code within five (5) 
years before filing the  application or at any time after filing the application.  

2. Any purchase, possession, or use of any controlled substance in a manner that would 
constitute  a violation of Section 2925.01(EE) within two (2) years before filing the 
application or at any time  after filing the application, not including marijuana (cannabis).  



 

3. Any sale or distribution of an illegal drug, counterfeit controlled substance, or legal 
prescription  drug as defined in Section 2925.01 of the Ohio Revised Code.   

4. Any purchase, possession, or use of marijuana (cannabis) within six (6) months of the 
date of  application, regardless of state legalization status. 

 
For this standard, the “use” of drugs or a controlled substance includes, but is not limited to 
when an  applicant smokes, ingests, tastes, injects, inhales, or otherwise tries, any illegal drug, 
unlawful prescription  drug, or controlled substance in violation of Ohio law.  

Conclusion:  

The Westerville Division of Fire, through careful and thorough applicant processing procedures, 
shall ensure that only those applicants who demonstrate and maintain adherence to the 
Division’s core values  of Integrity, Commitment, Accountability, Respect, and Empathy are 
employed and retained. 


